MISSION SAFETY OFFICER
INSPECTION WORKSHEET

Location:

Date/Time:

Mission Number:

Incident Commander:

Safety Officer:

Facility Owner/Phone:

Discrepancies Reported to Facility Owner/Manager/POC:

Facility Manager/Point of Contact/Phone:

Discrepancies Reported to Incident Commander:

INSPECTION REPORT

ITEM

Condition/Assessment
Acceptable/Rating

YES | NO | N/A | GRADE

Requirements

Air Operations

Airports Runways

Traffic, construction, NOTAMS, noise abatement
procedures, congestion, complexity, hours of operation,
services, general condition, FOD, fuel and maintenance
availability(fire/rescue),lighting, signage, grass/field height,
bird strike hazards

Ramps/Taxiways

Hearing protection, vests, fire extinguishers, access
control, wands, tripping hazards, construction, taxi
hazards, fences, poles, congested ramp, closed taxiways

Airspace, Traffic

Controlled airspace, Restricted airspace, Warning areas,
MOA'’s, temporary flight restrictions (TFR’s), NOTAMS,
standard departures/arrivals, tower operations,
uncontrolled tower operations

Density Altitude, Aircraft Performance

Temperature/Pressure altitude, short/soft field, HP
limitations, loading/gross weight

Obstructions/High Terrain

Towers, buildings, cranes, mountains, trees, wires, etc.

Winds, Weather, Visibilities, Ceilings

Crosswinds, Fog, Smoke, VMC/IMC, rapidly changing
weather conditions

Crew Preparation

Duty day, fatigue, show time, circadian rhythm,
experience, proficiency, difficulty of mission, psychological
factors/personal stress. health/physiological factors, CRM,
ORM, IM SAFE card, proper gear (survival/personal)

Survival Factors/Environments

Water, mountains, desert, forests, temperature extremes,
rain, snow, wind, survival kits, jackets, life preservers/rafts

Communication Procedures

Radios, recall, knock it off, sterile cockpit procedures,
required calls

Ground Operations

Vehicle Operations

Suitability for Terrain/Mission

Four-wheel drive, ground clearance

Seat Belts

Serviceable, available for each occupant

Top Heavy/Rollover Hazards

Vans, trucks, speed, loading

Weather/Visibility

Traction, rain, snow, fog

Mechanical Soundness

Lights, horn, doors, windows, engine, tires, wheels,
windshield, fluid levels, leaks, etc.

Driver

Fatigue, training, experience, properly licensed, alert, safe,
speed limit adherence/traffic laws

Ground Team Operations

Environment/Exposure

Terrain/Weather, time of day, temperature extremes,
wind, snow, rain dehydration

HAZARD CLASSIFICATION GRADES:

A — High probability of injury; requires immediate corrective action
B — Conditions and/or activities which expose one to the under risk of injury or disease and should be corrected as soon as possible

C - Low hazards; fix/repair/correct when able

Page 1




MISSION SAFETY OFFICER
INSPECTION WORKSHEET

INSPECTION REPORT

Condition/Assessment
ITEM Acceptable/Rating Requirements
YES NO N/A GRADE

Vests, reflective belts, personal and field gear, insect
Gear repellant, sun block, water, radio, first aid kit, jacket, hat,
signaling devices, hearing protection, gloves

Training, motivation, fatigue, sustenance, sleep,

Personnel .
excitement, fear, trauma
Wildlife Snakes, scorpions, spiders, bears, bees, wildcats, dogs,
wolves, coyotes, ticks, mosquitoes, leaches
. Lights, horn, doors, windows, engine, tires, wheels
Vegetation ghts, , ) , engine, tires, ,

windshield, fluid levels, leaks, etc.

Facilities and Structures

Walking Surfaces/Aisles

Aisles and hallways unobstructed and well lit

Mats and gratings in place at entrances

Floors clean, dry, and in good repair

Floor rugs in place and not presenting any tripping hazards
(edges)

Stairs/steps, stairways unobstructed and in good
conditions

Guards/railings installed and in good repair

Floors/stairs non-slip

Sanitation
Waste receptacles in restrooms, eating areas, and
available in common rooms
Soap and sanitary towels available
Areas clean, orderly, sanitary
Trash removed or in proper containers
Exits/Egress
Exit signs for each exit are well marked, legible and lighted
Exits are free, unobstructed and unlocked
Exists swing open in outward direction
Door closures are on all exit doors
Exit doors do not block other exits or passageways when
open
Building evacuation plan conspicuously posted and briefed
Fire Safety
Paper on hallway walls no more than 20% of wall space
Fire alarms are adequate, well marked and functional
Combustible materials removed
Fire extinguishers are charged and inspected periodically
for location, damage and discharge
Fire extinguishers have tags with inspection dates listed
Locations of hose outlets are accessible for fire-fighting
Portable fire extinguishers are adequate for maximum fire
suppression needs
Employees receive training and updating in how/when to
use fire extinguishers
Illlumination
Lighting is adequate for the type of work being done
Temporary lights are equipped with guards
Emergency lighting Is available for power failure
Ladders

Good condition, no broken rungs, rubber footings present,
damaged ladders tagged and pulled from service, not used
around power lines, etc.
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MISSION SAFETY OFFICER
INSPECTION WORKSHEET

INSPECTION REPORT

Condition/Assessment
ITEM Acceptable/Rating Requirements
YEs | No | N/A | GRADE

Storage
Storage areas clean and materials properly stacked
No sharp projections
Shelving stable and secure
Heavy items/Earthquake Hazards/Falling objects
Adequate storage space for materials

Grounds

Outside lighting functional

Tripping hazards

Traffic/Vehicles

Sidewalks/walkways in good repair, slip hazards

Vegetation/pests

Snow/ice removed

Accident Prevention/Warning Signs

Danger signs and notices posted near immediate hazards

Warning signs posted where potential hazards exist

Protective Equipment

Gloves, hearing protection, goggles, face shields, aprons —
available and in serviceable condition

Equipment worn/used when appropriate

First Aid

First aid kits available, stocked and serviceable

Fire and Medical Response available

Proper reporting and treatment procedures
briefed/posted

Fire, Ambulance, Hospital and Police phone numbers
posted near phones and in common areas

Hazardous materials procedures notification and response

Eyewash stations

Equipment

Machine guards in place

Air conditioning/heaters properly functioning

Carbon monoxide monitoring, if necessary

Generator location, proper ventilation, cables/cords,
refueling

Appliances

Electrical Hazards

Condition of switches, outlets

No overloaded outlets

Surge protection

Proper use of extension cords, routing/trip hazards,
chaffing

Breaker/fuse panels clear and free of obstructions for 36
inches (forward)

Grounding

Loose wires, shock hazards

Chemical/Environmental Hazards

Hazard materials — flammables and solvents- properly
stored

MSDS available for hazardous materials

Qil, fuel dump and spill

Asbestos, Lead hazards

Leaks — natural gas, solvents, etc.
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MISSION SAFETY OFFICER
INSPECTION WORKSHEET

INSPECTION REPORT

Condition/Assessment
Acceptable/Rating Requirements
YEs | No [ N/A | GRADE

ITEM

Other Items/Comments/Notes
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